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Student Records Release Instructions 

 

1.) Log Into Oasis  

 

2.) Click on the icon next to your username at the top right of the page. 

 

 

 

3.) Select Student Records Release  

 

 

 

 

https://sserv.oglethorpe.edu:8174/Student/Account/Login
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4.) Assign Access – Click on the Add Person/Relationship button. 

 

 

5.) Enter the person’s information, select the type of access you want to grant, accept 
the disclosure agreement, and submit. You can change or update this information at 
any time. The person must provide the PIN when contacting an Oglethorpe 
University representative.  
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Deny Access to All – You can select this option if you do not want any information 
released. Please note that this does not include releasing information to entities such as 
the National Student Clearinghouse, the Department of Education, or loan lenders. 

 


